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Careerforce Gateway Application Form

This document provides information on Careerforce’s approach to Gateway, and needs to be completed before any requests to undertake Careerforce Unit Standards as part of the Gateway programme can be completed. This Form serves as the Memorandum of Understanding (MoU). If you have any questions please contact Careerforce on 0800 277 486 or email gateway@careerforce.org.nz 

Section A: The Agreement 

In signing Section B all Parties (the School or School Representative; Workplace; and where applicable the External Assessor) agree that:

1. the workplace will use Careerforce resources (workbooks and  assessments) and is prepared to confirm all the evidence required to meet the unit standards has been achieved by the student. 

2. all training verification and assessment will be done by Careerforce Registered Assessors. 
3. the unit standards in the student’s learning plan will comprise one or more of the unit standards within the National Certificate in Health, Disability, and Aged Support (Foundation Skills) (Level 2). As part of this qualification one level 3 unit standard can be chosen from a prescribed list. Careerforce will register a maximum of 50 credits for each student
4. schools will pay a flat fee of $85 (including GST) for each Gateway student undertaking Careerforce unit standards. Workbooks and Trainee’s Assessments for each unit standard the trainee is enrolling in are purchased separately. 

5. the unit standard(s) undertaken by Gateway students must be completed within 12 months of enrolment. 

6. the workplace is responsible for meeting all obligations of an employer or principal under the Health and Safety in Employment Act 1992, its amendment (2002) and the Human Rights Act 1993, and any other relevant statute, regulation or bylaw. The School and the student being aware of the implications of these Acts.
7. the student agrees to:
a. follow the employer’s reasonable instructions 

b. using all and any equipment, safety equipment, clothing, and tools in a safe and responsible manner 

c. behave in such a way that does not put risk on either themselves or the people they work with. 

8. the School or School Representative and the workplace will independently negotiate any costs incurred as part of the Gateway programme. This includes any equipment and /or assessment costs incurred; and/or the costs of utilising an external assessor if required. 

9. the assessor will have responsibility for recording credit achievement. In cases where the assessor is a registered Careerforce assessor, credit completion information will be provided to Careerforce who will in turn register any credits with NZQA. In cases where assessors are not registered with Careerforce, the assessor will provide credit completion information directly to NZQA.   

10. in all cases the assessor must hold unit standard 4098 and meet accreditation requirements.

11. Careerforce can decline a Gateway application if it believes the workplace has insufficient infrastructure to adequately support the student. 

Section B: School, Workplace and Assessor Details 

In cases where multiple students are placed at the same Workplace it is permissible to complete one version of Section B covering all students placed at that workplace. 


School Details

School:
             
School Gateway Coordinator:
.                                                        
Phone Number:  .                          
Email:                 
Fax:                    


School Physical Address:
           
 (Number)        (Street)
                     
(Suburb)             (Post Code)
                   
 (Town/City)

School Representative Signature:


Date: 
Workplace Details 


Workplace:                
Workplace contact:       :         

Workplace Physical Address: 
                           
(Number)        (Street)
           
(Suburb)             (Post Code)
                         
(Town/City)


Workplace Representative Signature:

Date: 
Assessor Details

Name: 
            
                   
Is this assessor:


 FORMCHECKBOX 
Employed by the workplace (above)  

  FORMCHECKBOX 
An external assessor

If utilising an external assessor, please complete the information below: 
Contact Address:                   
                             (Number)        
(Street)
                                                              
                             (Suburb)

(Post Code)
                 
(Town/City)


Section C: Student Details

Sections C & D must be completed for every student wishing to undertake Gateway Unit Standard(s). 

Student’s First Name:        


Student’s Last Name:           


Student’s Gender: 
 FORMCHECKBOX 
Male

 FORMCHECKBOX 
Female 


Student’s NZQA Number:
     


Student’s Date of Birth:
       


Student’s Ethnicity:  please tick below
	 FORMCHECKBOX 
European / Pakeha 
	 FORMCHECKBOX 
Fijian
	 FORMCHECKBOX 
New Zealand Maori

	 FORMCHECKBOX 
Cook Island Maori
	 FORMCHECKBOX 
Other Pacific Island.
	If NZ Maori:

	 FORMCHECKBOX 
Niuean
	 FORMCHECKBOX 
Chinese
	Marae:
     

	 FORMCHECKBOX 
Tongan
	 FORMCHECKBOX 
 Indian
	Hapu:     

	 FORMCHECKBOX 
Samoan 
	 FORMCHECKBOX 
Other Asian
	Iwi:     

	 FORMCHECKBOX 
Tokelauan
	 FORMCHECKBOX 
Other.
	


Highest Previous Qualification:


 FORMCHECKBOX 
NCEA Level 1

 FORMCHECKBOX 
NCEA Level 2


 FORMCHECKBOX 
NCEA Level 3                                        
 FORMCHECKBOX 
No Previous Qualification

 FORMCHECKBOX 
Other 
please list                
Section D: Unit Standard Selection and Payment 

A list of National Certificate in Health, Disability, and Aged Support (Foundation Skills) (Level 2) unit standards that Gateway students can undertake can be found here: www.careerforce.org.nz/FoundationSkillsV3 . Students who achieve 43 credits will be awarded the qualification.

Please list the unit standard(s) the student will be undertaking in the table below: 

	Unit Standard Number
	Unit Standard Title

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


Payment 

Flat fee

Careerforce charges a flat fee of $85 (GST inclusive) for each student undertaking Gateway. This fee covers credit registration and administration costs.  Please indicate how you will be paying the $85 fee: 

 FORMCHECKBOX 
  Cheque Enclosed. 
Please make payable to ‘Careerforce (CSSITO Ltd)’. Post to Careerforce, PO Box 25 255, Christchurch 8144.
  FORMCHECKBOX 
 Careerforce to send invoice once Application Form received 

Resources 

The workbooks that accompany each unit standard need to be purchased separately from http://shop.careerforce.org.nz. Trainee’s Assessments can either be purchased from http://shop.careerforce.org.nz 
 or downloaded for free from www.careerforce.org.nz/trainee-assessments

Reminder
For Gateway Placements to be processed Section B of this Form must be signed by both workplace and school representatives, and where applicable, an external assessor. 

For more information contact Careerforce on 0800 277486 or email gateway@careerforce.org.nz 
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